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. 1.00mmue nQnomeilun 15 ) Fei 4 el e
‘ 1.1. Apxus MBJIOY «Jletckuit can Nel7 komMGHHHpOBAHHOrO BHAA) TIPHBOIIKCKOIO
paiiona r.Kazauu (manee — MBJIOY) cosnan s XpaHeHHs JOKYMEHTOB, 06pasyloIuXcs B €6

NEeATENPHOCTH, a TaloKe 3aKOHYEHHBIX JENONPOU3BOJICTBOM JOKYMEHTOB IPAKTHYECKOFO, .

' Ha3HAYEHHA, UX 0TOOpa U YYerTa. _ | L TR
1.2. B cBoeit nestenpaoctd apxuB MBJIOY pyKOBOACTBYETCA: '

. . depmepanbHbIM 3aKoHOM 0T 29.12.2012 Ne273-@3 «06 o6pa3oBaHUH ‘B Poccuiickon .
- degepamumy, ‘ | Sl s

- denepansHEIM 3aKoHOM oT 22.10.2004 Nel25-®3 «O6 apxuBHOM, Jene B Poccuiickolt
denepaunn» (Cobpanue 3akoHomaTenscTBa Poccuiickoit ®enepaumu, 2004, Ned3, cr. 4169;
2006, Ne50, ct. 5280; 2007, Ne49, ct. 6079; 2008, Ne20, cT. 2253:; 2010, Nel9, ct. 2291, Ne3 |1,
cT. 4196: 2013, No7, c1. 611; 2014, Ne40, ct. 5320; 2015, Ned8, c1. 6723; 2016, 310, ct. 1317,

Ne22. ct. 3097; 2017, Ne25, ct. 3596; 2018, Nel, ct. 19), '
- 3aKOHAaMM, HOPMAaTHBHEIMH TIPaBOBEIMH 'akTaMH Poccumiickod denepanvu’ B chepe
apXUBHOTO JIeNIa ¥ JEIONPOU3BOJICTBA, ' i 5

- HacTtosmM IlonoxenueM.
1.3. Hacrosimee monoxeHue paspaboTaHO Ha OCHOBaHMH lIpMMEpHOro IOJIOKCHHA 00

apXHBE YUPEeKICHWsA, OpraHU3aIUM, NPEANPUATHSA, yTB. TIPUKA3OM ®enepanbHOr0 apXMBHOTO
arenrcTBa oT 11 ampens 2018 r. Ned2 «O0 yTBepKICHUH IPUMEPHOT'O TOJIOKEHHUA 00 apXuBe

opraHM3aLMK», yTBepkaaercs 3apeayromen MbJI0Y. .
1.4. MBJIOY' obecmeunBaeT apxX¥B HEOOXOOMMBIM IIOMEIICHHEM, O

KaJIpaMHU.
1.5. Apxus MBJIOY Bo3IJIaBIs€T OTBETCTBCHHBIM 3a apXMB, KOTOPEIM Ha3HA4aeTcCs

‘mpukaszoM 3aseaytomeii MBJIOY u Mo uMHACTCA HEMOCPEACTBEHHO saexyromeit MBIOY.

g8

$,‘

OOpy/JOBaHUEM U

2. 3agauyu apxuBa MBJIOY

2.1.OcHOBHEIMH 3aJjJa4aMHy apXHBa ABJIAIOTCA:
2.1.1. Opranu3anys XpaHeHHs JTOKyMEHTOB, COCTaB KOTOPBIX NPEayCMOTPCH pa3aeioM 4

HACTOSIIETO IOJIOXKEHHUA. B .
2.1.2. KOMIUIEKTOBaHHE apX¥Ba JOKyMEHTaMH, OOpa3OBaBIIMMHCA B JAEATEIbHOCTH

2.1.3. YueTr J0KYMEHTOB, HaXOAIMXCS Ha XPAHCHUH B apXHBE MBJIOY.
2.1.4. Ucnonp30BaHKE JOKYMEHTOB, HAXOIAIIUXCA Ha xpaHeHuu B apxuse MbJIOY.
2.1.5. ITogroToBKa U CBOEBpEMEHHad Iepeiaya JOKyMEHTOB apXUBHOI'O bonza MB}IOY

Ha IIOCTOSHHOE XpaHEHHE B TOCY1apCTBCHHBIN (MyHMIIMIIAIBGHBIN) apXUB. 22

3.®ynkuun apxusa MbJIOY | |
3.1. Oprau3yeT NpHeM JOKyMEHTOB IOCTOSHHOTO H BpEMCHHBIX (cBeime 10 jeT) CpOKOB

XpaHEHHUs, B TOM YUCJIE 10 JTHYHOMY COCTaBy, o6pasopasmmxca B aearenbHocTd MbJIOY, B

COOTBETCTBHH C YTBEPKIECHHBIM IPaQUKOM.
3.2. Bezer yd4eT JOKYMEHTOB, HAXOJAIMXCA Ha XpaHCHHH B aDXHBC MBbJIOY.

3.3.CHucTeMaTU3UpyeT M pasMEIaeT JOKYMCHTHI, OCTYNAIOIKe Ha XpaHCHHE B apXMB

MBJIOV, 06pa3oBaBIIKecs B X0/Ie OCYIIECTBICHUS AEATENBHOCTH OpTaHH3alliH. _
3.4. OcymecTBIseT MOATOTOBKY M IPEICTABIAET HAa PAaCCMOTPCHHE M COIJIaCOBaHHE
XpaHEHH,

YKCTIepTHOM KoMuccHH (manee — OK) opraHu3aldd OIMCH ‘JIe TOCTOSHHOIO
BpeMeHHHIX (cBbIme 10 J€T) CPOKOB XpaHEHHsA, B TOM YHCIC MO JTMIHOMY COCTaBY, a TAKKE
AKTHl O BBIJCNEHHH K YHUYTOXECHHIO apXMBHBIX JOKYMEHTOB, HE MOICHKAIIMX XpaHEHHIO,
AKTHI 06 YTpaTe JOKYMEHTOB, aKThl O HEHCIIPABHMBIX TIOBPEK/ICHHAX aPXMBHBIX JIOKYMCHTOE:



- 3.5. llpeacrapnser Ha yTBEPKICHHE PYKOBOIUTEIIO MBIIOY OITUCH lICJI nocro;mﬂoro
' XpaHEeHWsl, ONUCH BpeMeHHBIX (cBhie 10 JeT) CPOKOB XpaHEHHA, B TOM YHCJIE OIHCH i 1o

z’l

JIMYHOMY , COCTaBY, AaKThHl O BBIJICIICHUU K VHHUYTOIKEHUIO apXHBHBIX ,ZIOKyMCHTOB He
MOJVIEXKAIMX XPAHEHHIO, aKThl 00 yTpare JIOKyMEHTOB, aKTEI O HCHCIIpaBHMBIX noapemueﬂmx
apXMBHBIX IOKYMEHTOB, .t g . it i .
' 3.6. Ocymecmnxe'r y4eT U 00ecrneynuBaeT nonHy}o COXpaHHOCTb npnmrrmx Ha« xpaHeHne
eI ' 5 Pl REPALE K
: L b £ C0311ae'1‘ OMOJIHSET U conepmeﬁcmye'r Haquo-cnpaBqumn annapa'r K xpammmwcx 2
B apXMBE JIeJIaM U JJOKyMEHTaM. ' e ' -

3.8. OpraHu3syeT UCIOJIb30BaHUE IIOKyMeHTOB

—nHbopmupyeT pykoBoacTtBo MbJIOY o cocTaBe U COACpkKaHUH TOKyMCHTOB apxHBa,

—BBIJIAET B YCTAHOBJICHHOM IOpAAKE Aena, JOKYMCHTBI UIH KOIHUH IIOKyMCHTOB B nenxx
CIIYX€OHOr0 M HAyYHOI'O MCIIOJIb30BaHMsA, AJ1A paOOThI B MOMEIIEHHUH apXUBa;

—HMCIIOJIHAET 3apOChl OpraHMW3alui M rpaxkiaaH 00 yCTaHOBJICHHH prnosoro CTaxca M
JIPYTEM BOIIpOCaM COLIMAJIBHO-IIPABOBOI'O XapakTepa, B }’CTaHOBJIeHHOM nopsume Bbmae'r
KOITMM JOKYMEHTOB M apXUBHEIE CIIPABKH; Y 3 ; L e

—BeJIET YUET MCIO0JIb30BaHUs JOKYMEHTOB, XpaHAIUXCA B apXUBE.  :
| 3.9. OpraHusyeT ¥ NPOBOAUT 3KCNEPTU3Y LCHHOCTH JOKyMEHTOB BpEMEHHEIX (camme 10
JIET) CPOKOB XPaHEHHUs, HaXOMAILIMXCA Ha XpaHCHUU B apXWBE OpraHu3alvy B 1(S3)6:0:4 o"rﬁopa
TOKYMEHTOB JIJI BBISABJICHHS JOKYMEHTOB, HE MOICKAMIX JaIbHEHIIEMY XPaHEHHIO.

3.10. Oxa3sBaeT METOMYECKYIO TIOMOIIb OTBETCTBEHHEIM JIMLIAM 32 JEONPOU3BOACTBO B
COCTAaBIICHMM HOMEHKIATypsl JeJ, KOHTPOJMpYET PaBUJIBHOCT dopmupoBaHud H
odopMIIEHHA JET B IEIONPOU3BOJCTBE, a TAKKE IMOATOTOBKY ACI K repesaue B apXuB MBJIOY

3.11. YuactByeT B pa3pabOTKe NJOKYMEHTOB oprannsaunn 1o BonpocaM apanHoro Aena H

JIENTOIIPOU3BOACTBA. .
3.12. VuacTByer B IPOBEICHHH MEPONPHUATHA [0 IOBHIIEHHIO KBanmanaunn

pabOTHHUKOB (OTBETCTBEHHEIX 32 apXMB M IEI0NPOU3BOJCTBO MBJIOY).

4. CocTaB noxymeu'ron apxnna MB)IOY

B apxuB OCTyNaroT: .
4.1. 3aKOHUYECHHBIE nenonpomBonc:'rBOM noxymeﬁ'm BpeMeHHoro (cBBILIE 10 ne'r) CpOKa

XpaHEHMs, HEOOXOAMMBIE B IPAKTUYECKOHU NIEATEITLHOCTH, noxymemm 3 (0 quHOMy COCTaBY,
oOpa3oBaBIIKECS B PE3YJIBTATE ACATEIPHOCTH MBJIOY. flee -
4.2. JIoOKyMEHTBI IIOCTOSSHHOIO XpaHECHHMA. .
4.3. Hay4HO-CIIpaBOYHEIH anmapar K IOKyMeHTaM apxupa. '
4.4. ApxuBHBIE QOHJBI TMYHOTO IIPOUCXOKACHIUS (IIpH UX HAJIUYHH).
5. [IpaBa H 06513aHHOCTH OTBETCTBEHHOI0 JIAIA 3a apxHB |
{51 BEITIOJIHEHMS BO3JIOXKEHHBIX Ha HEro 3aJa4 H G YHKIUH OTBETCTBCHHOE Jmuo 3a apXUB

MMeeT IIPaBo U 00s3aH: .
5.1. IlpencraBiATh pPYKOBOACTBY MBJIOY npezmoxcemm 10 COBepmeHCTBoBaHmo

OpraHM3allM¥ XpaHeHHUs, KOMILIEKTOBaHUA, yucTa M chonwoaanm apXUBHBIX IIOKYMCHTOB B
apxuse MbZIOY | ‘

5.2. KoHTponupoBaTh BBIIOJIHEHUE YCTaHOBJICHHAIX MpaBUJl padOTHI C JlOI(yMCHTaMH B
MAJIOY. . .

5.3. 3anpamnBaTL or corpyauukoB MbBJIOY cBefeHus, HE0OXOAUMBIE J:m';l paOOoTHI
apXHUBa.

5.4. JlaBaTh pa3bACHEHHS ¥ PEKOMEHJALMH MO BOMPOCAM, BXOJAIIMM B KOMneTeHumo
apXHBa.



6. OTBeTCTBEHHOCTh 32 (QYHKIHOHHPOBaHHE apXHBA {
6.1. OTBETCTBEHHOCTD 3a HAJIeXKAIIee ¥ CBOCBPEMCHHOE BBIITQJIHEHUE 1 apXUBOM 3a11aq u

(QyHKIMH, NpeXyCMOTPEHHBIX HACTOALIUM IIOJIO)I(CHPICM HeCeT Jmuo OTBeTCTBeHHoe a1

apXuB. : ' . T 5
6.2. KOHTpOJIB nex'renwocm apXuBa OCYIIICCTBJIHCT 3aBezry10umn MBJIOY it

7. 3aKTIOUHTEbHbIE ONOKEHAS Pty bl

7.1. Cpok aeicteus [1omoxeHUsA 10 3aMEHBI HOBBIM. R
7.2. MBJIOY Nel7 obecneuuBaeT IOCTYNHOCTh H OTKpBITOCTB nmbOpMannn nyTeM

pa3MeleHHs HacTosmero [TooxeHus Ha OULHATEHOM CalTe ACTCKOro cajia B COTH MHTEPHET
edu.tatar.ru. '



